Dear __________,

Welcome to the University of Michigan, Department of ________________. We look forward to you joining our team, starting ___________.

In an effort to assist you in getting acquainted with the University of Michigan Medical School (UMMS) and the Health System (UMHS) as a whole, members of the _____________ team will be assisting with your onboarding as a new faculty member.  By this time, you have been acquainted with our Faculty Affairs Department who assisted with your Appointment and Credentialing packets.

The next step is to make sure that when you show up to work on Day 1, you have what you need to get started.

It is our intent to make your transition into your new faculty role at UMMS as smooth as possible by offering a variety of resources that will aid you in navigating our Medical School and Health System.    Thus, as part of your faculty orientation (onboarding), we will use the attached “Faculty Orientation Checklist” (attachment 1) to make sure you we have in place what you need for a successful start, beginning Day 1 to Day 60 and thereafter.  In addition, there are many resources available to you throughout the University, thus, attachment 2, is a “Faculty Onboarding & Orientation Resource Document” which you can start using now and reference, as needed, in the future. This document contains links to websites that are commonly referenced by many faculty and staff at the University.

I will be partnering with __________ to complete the Faculty Orientation Checklist within 60 days of your start. After completing and signing the checklist, this document will be placed in your faculty file folder.  We will be eager to hear your feedback on whether the checklist, resources and process were helpful in creating a positive onboarding experience.

At any point in time, please do not hesitate to call or send me an e-mail if you have any questions or need assistance. My contact information is provided below.

Again, welcome to the University of Michigan.  

Sincerely,

